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Introduction 
 

General and scope 
Public sector procurement – legal framework  
Model Forms and their use 
Selective Tendering Procedures 
Two-stage tendering  
Two-stage tendering and public procurement – special considerations 
Practice and use across the United Kingdom 
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The Preliminary Enquiry  
 
The documents – Model Forms 
Time for responses 
The Project Information Schedule 
The Questionnaire 
Number of Tenderers and debriefing 
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The Invitation to Tender and Tender 
 
The documents  
Bribery and corruption etc.  
Tendering periods  
Quality Criteria 
Documents to be supplied by the Contractor 
Completing the forms 
Tender Submission 
Tender Compliance 
Withdrawal and Lapse of Tenders 
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Assessment and award 
 
Assessment on criteria other than price only 
Examination of Priced Documents and Errors 
The Alternative Provisions 
Post-tender discussions 
Recommendation, award and notification to tenderers  
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Appendix A – Preliminary Enquiry  
 
A.1 JCT Model Form of Enquiry Letter 
A.2 Project Information Schedule 
A.3 Questionnaire 
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Appendix B – Tender Documents 
 
B.1 JCT Model Form of Invitation to Tender 
B.2 JCT Model Form of Tender 
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